BYLAWS - Brief Overview

Legally binding document with rules that cannot be changed or suspended
Who gets a copy of the bylaws? — all members of the Executive Board

Key Areas of the Bylaws:
e Article IV — Section 4: Membership and Dues

Article V — Section 2: Officers and their Election

Article VI — Section 4: Duties of the Officers — Authorized Check Signers

Article VIl — Association Meetings: Annual Election meeting, quorum

Article VIII — Executive Board Meetings: EB members; quorum

Article XIlll - Identification Numbers and Fiscal Year

Standing Rules:
o List of Vice Presidents

Association Meeting day and months of meetings

Executive Board Meeting day (monthly)

Authorization for Expenditures

Standing Committees
o Council Assessment

= Standing Rules may be adopted by a majority vote of the members present at
any Association meeting. Amendments to Standing Rules require a two-thirds
(2/3) vote of the members present without prior written notice, and a majority
vote of the members present with such notice. Standing Rules should be
procedural rather than parliamentary and may not conflict with or
supersede the bylaws.
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Bylaws are reviewed annually — Updated at least every 5 years

Bylaws Approval Process:

e President appoints Bylaws Review Committee (ratified by Exec Board) — chaired by
parliamentarian

e Bylaws Review Committee reviews existing bylaws and presents proposes changes
to the Exec Board

e |If approved by Exec Board, the parliamentarian fills out the current bylaws template
(fillable .pdf) and notes all changes on the bylaws submission form (fillable .pdf)

e Both the updated template and bylaws submission form are emailed to the council
parliamentarian for review.

e Council parliamentarian emails the completed documents to the District
parliamentarian who reviews for accuracy and completeness.

e Bylaws are then submitted to the State parliamentarian for review/approval

e Approved bylaws are returned to the District parliamentarian, then to the Council,
and then to the Unit parliamentarian.

e The updated bylaws must be adopted by the association (with at least 30 days’
notice for the meeting)

o Bylaws are not legally binding and cannot be implemented until they are
adopted by the association.




